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Mastering Monthly & Quarterly Reports

WHY REPORTING MATTERS?

Know Your Reporting Deadlines

v Set calendar reminders (Outlook, Google Calendar, or phone alerts)

Common Reporting Mistakes

Pay close attention to:
Section 4d

Appendix A

Step-by-Step Reporting Process

Use a checklist to
track required data
before submission

Tools & Tips for Easy Reporting

For questions or more information, contact:

cdos@georgiaaccess.ga.gov
navigators@georgiaaccess.ga.gov

By following these best practices,

you'll complete reports faster, more
accurately, and with less stress.

»LTake Action!




